TOWN OF BRIDGEWATER

Highway Department Positions
Position: Foreman

The Highway Department Foreman receives direction from and reports directly to the Road Commissioner/Chairman of the Board of Selectpersons or other Selectperson as may be designated.

Duties & Responsibilities: The regular duties of the Highway Foreman include both administrative and maintenance duties.  It is expected that on average, no more than 6 hours per week will be spent performing administrative duties.

Administrative Duties include:

a.  Assigns work to all other highway employees

b.   Reviews monthly all charges to highway department account for budgetary purposes

c.   Maintains a daily log of activities

d.   Prepares work plans 

e.   Recommends and prepares special highway and bridge maintenance programs, provides 

  cost estimates and time table for project completion and completes applicable grant 
            paperwork.
f.   Maintains records on all equipment for hours of operation, service dates and hours and
             repairs.
g.   Maintains records on all hours of work for all highway employees.
h.   Performs such other administrative duties as may be assigned to him by the Selectboard.

Highway Maintenance Duties: Operates a dump truck on a year round basis for snow plowing, sanding, salting, road maintenance etc.  Must be able to operate a loader, backhoe, grader and other construction equipment.  Performs maintenance and repair work on equipment, including daily fluid checks.  Must have the ability to lift and move a minimum of 50 lbs.

Other:  Must have a valid Vermont Commercial Driver’s License, participate in the drug and alcohol testing program, be prepared to preform duties on an “on call or as needed” basis, especially during winter months. 

The regular work week shall begin on Sunday and end on Saturday; the work day will begin at 7:00 am and end at 3:30 pm.  The length of the regular work day as well as the work week may be changed as the Foreman determines necessary and appropriate.  
Highway Maintenance Worker/Laborer
Receives direction directly from and reports directly to the Highway Foreman or in his absence to the Selectboard Chair or other designated Selectperson.

Duties & Responsibilities: Primarily operates a dump truck year round for snow plowing, sanding, salting, road maintenance etc.  Performs maintenance and repair work on equipment, including daily fluid checks. Performs a variety of tasks such as installing and cleaning culverts,

handwork with shovels, brooms  and other tools as part of this job.  Must have the ability to lift and move a minimum of 50 lbs. and perform manual labor throughout the workday.

Knowledge and experience to operate a chainsaw and heavy equipment such as a grader, backhoe and loader may be required.  Carries out other duties assigned to him by the Foreman.
Other: Must have a valid Vermont Commercial Driver’s License, participate in the drug and alcohol testing program, be prepared to perform duties on an “on call or as needed” basis especially during winter months.

The regular work week shall begin on Sunday and end on Saturday; the work day will begin at 7:00 am and end at 3:30 pm.  The length of the regular work day as well as the work week may be changed as the Foreman determines necessary and appropriate.  
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